
   
Dear Intermacs Web Based Data Entry Users, 

 Intermacs is happy to announce a new feature in the Web Based Data Entry (WBDE) system. 

Users will now be able to download all data entered into the Intermacs system in the Excel format. 

Please see the below tutorial: 

1. Log-in to the Intermacs website and click on the new “Reports” tab. You will find this beside the 

“Dashboard” tab. 

 

2. The “Reports” tab will bring you to a screen showing all the available forms. All forms in grey will 

be made available in future releases 

 
3. Click on your desired form and this will bring you to the “report view” screen. This screen simply 

shows a quick look at the data inside of your report. From here, click on the export icon in red 

below. This will bring up multiple formats. Select “Excel” from the drop down list. 

 



   
4. After clicking “Excel” from the drop down list, you will be asked if you would like to open or save 

your report. From here, you will have an Excel spreadsheet containing all data entered by your 

site! 

 

 

Please refer to (www.intermacs.org/reports) if you have any questions at all.  

Thank you, 

Devin Koehl | Program Manager I 
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